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User Guide – EMI Scheme Application Filing 

(https://aeoindia.gov.in) 

For Eligible Manufacturer Importers (EMI) – Deferred Payment of Import Duty 

Applicants are advised to read the CBIC Circular No. 08/2026-Customs dated 28.02.2026 

before filing the EMI application. 

Before You Begin 

Check if you have received mail from DIC with the subject: “EMI Registration Successful – 

Application Filing Enabled”. If yes, proceed to file your application. If no, please wait for the 

mail from DIC.  

Note: Only after registration is complete, the EMI Application Filing option will be enabled in 

your login. 

Important: Keep all documents in PDF format for upload on the portal. Ensure documents 

are complete, legible and within the maximum upload size mentioned below. 

Document Checklist (PDF) 

Document When required Max upload size 

IEC copy Mandatory 1 MB 

PAN copy Mandatory 1 MB 

Udyam certificate (MSME) If applicable 1 MB 

GST ITC‑04 returns (last two 

half‑years) 
If applicable (Job work cases) 1 MB 

GSTR-9C Returns Mandatory 1 MB 

CA Certificate with UDIN (in 

Appendix‑III format) 
Mandatory 1 MB 

Audited financial statements (last 

two FYs) 
Mandatory 5 MB 

Authorisation letter for authorised 

signatory 
Mandatory 1 MB 

GST Registration Certificate for each 

GSTIN under the PAN 
Mandatory 1 MB 

Proof of property holding rights 

(lease/rent/title deed etc.) 
Mandatory 1 MB 

https://aeoindia.gov.in/
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Overview of the EMI Application Form 

The online application is divided into nine parts: A to G, Appendix II for Uploads, and Part H 

for preview and submission. Please complete each part and click “Save & Continue” to 

proceed. 

You may use “Preview” before final submission to verify all entries and attachments. 

Step-by-Step Instructions 

Step 1: Log in to the EMI Module 

Log in using your EMI credentials at https://aeoindia.gov.in.  

Step 2: Select EMI Application Form 

After successful login, please click on the EMI Application Form on the EMI menu. 

 

 

https://aeoindia.gov.in/
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Step 3: Part A – General Details 
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For each GSTIN, please respond to the GST compliance questions shown on screen (e.g., 

GSTR-3B filing, tax collected and not deposited cases, turnover, GST paid) and upload 

supporting documents wherever prompted.  

Please use “+ Add GSTIN” to add additional GST registrations under the same PAN. 
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Step 4: Select whether the applicant is a manufacturer or not 

At the manufacturer question (Question No. 15 of part A), please select the applicable 

option: 

• If you select ‘Yes’ for manufacturer (CGST Act section 2(72)) → system will 

automatically take you to fill Part B. 

• If you select ‘No’ for the manufacturer, but are sending inputs/capital goods to a job 

worker → system will automatically take you to fill Part C. 



 

Page 6 of 12 

 

Step 5: Part B – to be filled in by Manufacturer-Importer 

In Part B, the applicant must select at least one active GSTIN, which must have declared in 

para 16(d) or 20(d) of the GST REG-01, the nature of activity as ‘factory/manufacture. 

Applicant must add all manufacturing units/factories details using “Add Factory” under the 

said GSTIN. Please provide the complete address of the factory under the relevant GSTIN as 

prompted on screen. 
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Step 6:  Part C – to be filled in by an importer who sends goods to the job worker 

for job work 

In Part C for job work cases, please provide any one GSTIN, filing ITC-04 for the last two half-

years and the job worker’s GSTIN and the job worker's factory details, as required. 
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Please enter the job worker's GSTIN and factory details 

 

 

Step 7: Part D – Legal & Financial Compliance 

Please upload the CA certificate (with UDIN) in the prescribed format and audited financial 

statements in the Uploads Section in support of your declarations. 
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Step 8: Part E – Previous Applications 

The system will automatically check for previous applications under the IEC and auto-

populate the data for the IEC. 

 

Step 9: Part F – Contact Details 

In this part, please enter the Contact Details of the Authorised signatory. An authorisation 

letter must be uploaded in the uploads section. 

 

Step 10: Uploads (Appendix II)  

Please upload all documents against the prescribed fields.  

Important: Please upload the correct document against each field. Illegible/Incomplete 

documents may result in the application being returned. Submission of false documents 

may result in rejection of the application. 
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Step 11: Part G – Declarations 

Please tick all declarations/undertakings after reading them carefully. 

 

Step 12: Part H – Preview and Final Submit 

Use “Preview” to verify every submission and uploaded document. After ensuring 

correctness, click “Submit” to submit the application. 
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On submission, an application reference number will be generated. You can track the 

application status in your dashboard under ‘View Applications’. 

 

After Submission 

Once submitted, the application will be processed, and the decision will be communicated 

via email provided in the application. The status will also be updated on the EMI portal in the 

‘View Applications’ in the EMI menu.   
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Support 

For any issues in application submission, please contact DIC at emihelpdesk-dic@gov.in, or: 

011-23310014. 

— END — 

 


